Brinnon School District
46 Schoolhouse Road, Brinnon, WA 98320 * (360) 796-4646

Volunteer Application Instructions rev22024)
Thank you for your willingness to volunteer and/or Observe with Brinnon School District. To ensure the safety of
our students and staff, there is an application packet you must complete before you can begin your volunteer
assignment.

1. Volunteer Application Form

This form provides basic information about you and your volunteer interests.
[J Sign and date at the bottom of the page to indicate that all the information on your form is accurate and
that you have read, understood, and agreed to the guidelines included in the handbook.

2. Washington State Patrol (WSP) Background Check Form

All volunteer applicants must receive a background check through Washington State Patrol.
[J Please complete, sign and date. Fingerprints are not required when volunteers are in the presence of
district employees when working with students.

3. Disclosure Form
This form provides information about any past or current criminal or civil offenses. It also gives permission for the
district to conduct the background check.

[J Please answer each question completely and truthfully. Add an extra sheet of paper if necessary.

[ Sign and date the form to indicate that the information you provided is accurate.

4. Review District Policies
[ Read, sign and date the bottom of each policy and return with completed volunteer forms.
#3205 Sexual Harassment of Students Prohibited
#3207 Prohibition of Harassment, Intimidation and Bullying
#3421 Child Abuse and Neglect Prevention
#5253 Maintaining Professional Staff/Student Boundaries

5. Provide a Copy of your Driver’s License
[ Attach a copy of your current driver’s license, or other photo identification that includes your legal name
and date of birth. This helps to verify identity during the background check.

VOLUNTEER EXPECTATIONS:
e Wear professional attire; Share concerns with school staff only; show respect for all staff and students; do
not use school equipment for personal purposes; do not share personal religious or political beliefs
e No smoking allowed; No weapons allowed; No drugs allowed
e Important: All student information must be kept confidential per federal law. Disclosing any information
about a student including academic, medical and personal information is a violation of the Family
Educational Rights and Privacy Act of 1974 (FERPA).

VOLUNTEER REQUIREMENTS:
Brinnon School District does not encourage or sanction volunteer/student contact outside the structure of the school
day, building, or school-related activities.
This means:
Do not provide your phone number to any students and do not ask for the phone number of any student.
Do not provide your address to any student and do not ask for the address of any student.
Do not offer or agree to transport any student at any time.
Do not engage in private tutoring sessions outside of the school building or days and hours of operation.
Do not give any gifts to students or receive gifts from students.
If working one-to-one with a student, always do so in a public area, i.e. a hallway, classroom or library.
If you suspect that a child may be the victim of abuse, report it immediately to the administrator, teacher or another
school district employee.
Please attach a copy of your driver’s license or other photo I. D.
Return all completed forms to the District Office at Brinnon School: 46 Schoolhouse Road, Brinnon, WA 98320.
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BRINNON SCHOOL DISTRICT
Volunteer Application

1. Background Information

Date / / Check one: [] parent/guardian ] non-parent/community member

Full legal name

first middle last

M F Date of Birth / / Birthplace (city/state or country)

Address City ST ZIP

Phone # E-mail

Reason for volunteering;:

Employer Phone #

Emergency contact (local) Phone #

2. Volunteer Interests & Availability

Grade level preference [J Observation of class only, not volunteering

Best day(s) of week: M T \W% Th F

Hours available

Volunteer interests

All information in this application is accurate to the best of my knowledge. I agree to comply with the school
handbook and guidelines. As a condition of being permitted to volunteer for Brinnon School District, I freely accept
and voluntarily assume the risks of personal injury or property damage that may result from my volunteer
experience, including but not limited to, any activity while volunteering or observing on school property. I hereby
agree to waive any and all claims arising out of any such injury or damage.

Applicant signature (or parent/guardian if under 18) Date
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Washington State Patrol Criminal History Record
Request for Criminal History Information

Child/Adult Abuse Information Act
Reference RCW 10.97 , 43.43.830 — 43.43.845

Today’s Date: / /

Please Print

NAME:

First

Alias/Maiden Name:

Middle Last

First

Social Security # -

Middle Last

Driver’s License/ID State/Number:

Date of Birth: / Male[ ] Female[ ] Race:
Mailing Address:
City Zip
Home Phone: Cell Phone:
Email Address:
APPLICANT SIGNATURE:
USE ONLY

Verify applicant’s name matches with valid (unexpired) driver’s license [ ]

Date of clearance:

Initial:

Results attached [ ]




BRINNON SCHOOL DISTRICT
46 Schoolhouse Road
Brinnon, WA 98320
360.796.4646

Applicant Background/Disclosure Questionnaire for Volunteers/Observer
The information given below is confidential.

Print Name: Date:

Yes No

1. Have you ever been convicted of a crime? (Exclude civil infractions, such as minor traffic citations.)
For purposes of this question “conviction” means all adverse dispositions, including a finding of
guilty, a plea of guilty or nolo contendere, an Alford plea, a stipulation to the facts, a deferred or
suspended sentence or deferred prosecution. If yes, please attach an explanation of the nature of this
crime, place, date and court. A conviction record will not necessarily bar you from District
employment.

2. Are you presently charged with, but not convicted of, a crime? (Exclude civil infractions such as
minor traffic citations.) If yes, please attach an explanation of the nature of this crime, place, date and
court. A pending criminal charge will not necessarily bar you from District employment.

3. Some applicants who have a mental, physical or sensory disability require an accommodation or
assistance to enable them to perform the essential functions of the position sought. Are you able to
perform the essential functions of the position for which you are applying (with our without
accommodation)? If an accommodation is needed please describe the nature of the accommodation.

Certification, Authorization and Release

Initial Here

I hereby certify that all the information I provide in this application is true and correct.

I authorize the Brinnon School District to make any investigation of my personal, educational,
vocational and employment history.

I further authorize any current/former employer, person, firm, corporation, educational or
vocational institution, or government agency to provide the Brinnon School District with
information regarding me.

I hereby release and discharge the Brinnon School District and those who provide information
from any and all liability as a result of furnishing and receiving information.

I understand and agree that falsification of any part of this application shall be sufficient cause
for dismissal or refusal to hire.

I declare under the penalty of perjury of the laws of the State of Washington that the foregoing answers and all
information included in my application are true, complete and correct. If the information provided or answer(s) to
any question on the Application or Background Questionnaire change prior to my being hired, I understand and
agree to immediately notify the Brinnon School District. I agree that if I have failed to update the Background
Questionnaire or if I have provided false, misleading or incomplete information on the application or background
questionnaire, the Brinnon School District may, in its sole discretion, terminate my services/employment.

Signature Date




Policy No. 3205
Sexual Harassment of Students Prohibited

The district is committed to a positive and productive education free from discrimination, including sexual harassment.
This commitment extends to all students involved in academic, educational, extracurricular, athletic, and other
programs or activities of the school, whether that program or activity is in a school facility, on school transportation or
at a class or school training held elsewhere.

Definitions

For purposes of this policy, sexual harassment means unwelcome conduct or communication of a sexual nature.
Sexual harassment can occur adult to student, student to student or can be carried out by a group of students or
adults and will be investigated by the District even if the alleged harasser is not a part of the school staff or student
body. The district prohibits sexual harassment of students by other students, employees, or third parties involved in
school district activities.

The term “sexual harassment” may include:
e  acts of sexual violence;

e unwelcome sexual or gender-directed conduct or communication that interferes with an individual’s educational performance or creates an
intimidating, hostile, or offensive environment;

unwelcome sexual advances;
unwelcome requests for sexual favors;
sexual demands when submission is a stated or implied condition of obtaining an educational benefit;

sexual demands where submission or rejection is a factor in an academic, or other school-related decision affecting an individual.

A “hostile environment” has been created for a student when sexual harassment is sufficiently serious to interfere with
or limit the student’s ability to participate in or benefit from the school’s program. The more severe the conduct, the
less need there is to demonstrate a repetitive series of incidents. In fact, a single or isolated incident of sexual
harassment may create a hostile environment if the incident is sufficiently severe, violent, or egregious.

Investigation and Response

If the district knows, or reasonably should know, that sexual harassment has created a hostile environment, it will
promptly investigate to determine what occurred and take appropriate steps to resolve the situation. If an
investigation reveals that sexual harassment has created a hostile environment, the district will take prompt and
effective steps reasonably calculated to end the sexual harassment, eliminate the hostile environment, prevent its
recurrence and as appropriate, remedy its effects. The district will take prompt, equitable and remedial action within
its authority on reports, complaints and grievances alleging sexual harassment that come to the attention of the
district, either formally or informally. The district will take these steps every time a complaint, alleging sexual
harassment comes to the attention of the district, either formally or informally.

Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse will be reported to
law enforcement or Child Protective Services. Regardless of whether the misconduct is reported to law enforcement,
school staff will promptly investigate to determine what occurred and take appropriate steps to resolve the situation,
to the extent that such investigation does not interfere with an ongoing criminal investigation. A criminal investigation
does not relieve the district of its independent obligation to investigate and resolve sexual harassment.

Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions against offending
students, staff or other third parties involved in school district activities. Anyone else who engages in sexual
harassment on school property or at school activities will have their access to school property and activities restricted,
as appropriate.

Retaliation and False Allegations
Retaliation against any person who makes or is a witness in a sexual harassment complaint is prohibited and will
result in appropriate discipline. The district will take appropriate actions to protect involved persons from retaliation.

It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons found to knowingly
report or corroborate false allegations will be subject to appropriate discipline.

Staff Responsibilities

The superintendent will develop and implement formal and informal procedures for receiving, investigating and
resolving complaints or reports of sexual harassment. The procedures will include reasonable and prompt time lines
and delineate staff responsibilities under this policy.

Any school employee who witnhesses sexual harassment or receives a report, informal complaint, or written complaint
about sexual harassment is responsible for informing the district Title IX or Civil Rights Compliance Coordinator. All
staff are also responsible for directing complainants to the formal complaint process.

Reports of discrimination and discriminatory harassment will be referred to the district’s Title IX/Civil Rights
Compliance Coordinator. Reports of disability discrimination or harassment will be referred to the district’s Section 504
Coordinator.



District/school staff, including employees, contractors, and agents shall not provide a recommendation of employment
for an employee, contractor, or agent that the district/school, or the individual acting on behalf of the district/school,
knows or has probable cause to believe, has engaged in sexual misconduct with a student or minor in violation of the
law.

Notice and Training

The superintendent will develop procedures to provide age-appropriate information and education to district staff,
students, parents and volunteers regarding this policy and the recognition and prevention of sexual harassment. At a
minimum sexual harassment recognition and prevention and the elements of this policy will be included in staff,
student, and regular volunteer orientation. This policy and the procedure, which includes the complaint process, will be
posted in each district building in a place available to staff, students, parents, volunteers, and visitors. Information
about the policy and procedure will be clearly stated and conspicuously posted throughout each school building,
provided to each employee and reproduced in each student, staff, volunteer, and parent handbook. Such notices will
identify the District’s Title IX coordinator and provide contact information, including the coordinator’s email address.

Policy Review

The superintendent will make an annual report to the board reviewing the use and efficacy of this policy and related
procedures. Recommendations for changes to this policy, if applicable, will be included in the report. The
superintendent is encouraged to involve staff, students, volunteers, and parents in the review process.

I HAVE READ AND UNDERSTAND POLICY NO. 3205

Signature Date / /




Policy No. 3207

PROHIBITION OF HARASSMENT., INTIMIDATION AND BULLYING

Informal Complaint Process: Anyone may use informal procedures to report and resolve complaints of
harassment, intimidation or bullying. At the building level, programs may be established for receiving
anonymous complaints. Such complaints must be appropriately investigated and handled consistent with
due process requirements. Informal reports may be made to any staff member, although staff shall always
inform complainants of their right to, and the process for, filing a formal complaint. Staff shall also direct
potential complainants to an appropriate staff member who can explain the informal and formal complaint
processes and what a complainant can expect. Staff shall also inform an appropriate supervisor or
designated staff person when they receive complaints of harassment, intimidation or bullying, especially
when the complaint is beyond their training to resolve or alleges serious misconduct.

Informal remedies include an opportunity for the complainant to explain to the alleged perpetrator that the
conduct is unwelcome, disruptive or inappropriate, either in writing or face-to-face; a statement from a
staff member to the alleged perpetrator that the alleged conduct is not appropriate and could lead to
discipline if proven or repeated; or a general public statement from an administrator in a building
reviewing the district harassment, intimidation and bullying policy without identifying the complainant.
Informal complaints may become formal complaints at the request of the complainant, parent, guardian or
because the district believes the complaint needs to be more thoroughly investigated.

Formal Complaint Process: Anyone may initiate a formal complaint of harassment, intimidation or
bullying, even if the informal complaint process is being utilized. Complainants should not be promised
confidentiality at the onset of an investigation. It cannot be predicted what will be discovered or what kind
of hearings may result. Efforts should be made to increase the confidence and trust of the person making
the complaint. The district will fully implement the anti-retaliation provisions of this policy to protect
complainant(s) and witness(es). Student complainants and witnesses may have a parent or trusted adult
with them, if requested, during any district-initiated investigatory activities. The superintendent or
designated compliance officer (hereinafter referred to as the compliance officer) may conclude that the
district needs to conduct an investigation based on information in their possession regardless of the
complainant’s interest in filing a formal complaint. The following process shall be followed:

A. All formal complaints shall be in writing. Formal complaints shall set forth the specific acts,
conditions or circumstances alleged to have occurred that may constitute harassment, intimidation or
bullying. The compliance officer may draft the complaint based on the report of the complainant, for
the complainant to review and sign.

B. Regardless of the complainant’s interest in filing a formal complaint, the compliance officer may
conclude that the district needs to draft a formal complaint based upon the information in the officer’s
possession.

C. The compliance officer shall investigate all formal, written complaints of harassment, intimidation or
bullying, and other information in the compliance officer’s possession that the officer believes
requires further investigation.

D. When the investigation is completed the compliance officer shall compile a full written report of the
complaint and the results of the investigation. If the matter has not been resolved to the complainant’s
satisfaction, the superintendent shall take further action on the report.

E. The superintendent or designee, who is not the compliance officer, shall respond in writing to the
complainant and the accused within thirty days stating:

1. That the district intends to take corrective action; or
2. That the investigation is incomplete to date and will be continuing; or

3. That the district does not have adequate evidence to conclude that bullying, harassment or
intimidation occurred.



F. Corrective measures deemed necessary will be instituted as quickly as possible, but in no event more
than thirty days after the superintendent’s written response, unless the accused is appealing the
imposition of discipline and the district is barred by due process considerations or a lawful order from
imposing the discipline until the appeal process is concluded.

G. If a student remains aggrieved by the superintendent’s response, the student may pursue the complaint
as one of discrimination pursuant to Policy 3210, Nondiscrimination, or a complaint pursuant to
Policy 4220, Complaints Concerning Staff or Programs.

A fixed component of all district orientation sessions for employees, students and regular volunteers shall
introduce the elements of this policy. Staff will be provided information on recognizing and preventing
harassment, intimidation or bullying. Staff shall be fully informed of the formal and informal complaint
processes and their roles and responsibilities under the policy and procedure. Certificated or
professionally licensed staff shall be reminded of their legal responsibility to report suspected child abuse,
and how that responsibility may be implicated by some allegations of harassment, intimidation or
bullying. Classified employees and regular volunteers shall get the portions of this component of
orientation relevant to their rights and responsibilities.

Students will be provided with age-appropriate information on the recognition and prevention of
harassment, intimidation and bullying, and their rights and responsibilities under this and other district
policies and rules at student orientation sessions and on other appropriate occasions, which may include
parents. Parents shall be provided with copies of this policy and procedure and appropriate materials on
the recognition and prevention of harassment, intimidation and bullying including electronically
transmitted messages or images.

I HAVE READ AND UNDERSTAND POLICY NO. 3207

Signature Date / /




Policy No. 3421

CHILD ABUSE, NEGLECT AND EXPLOITATION PREVENTION

Child abuse, neglect and exploitation are violations of children's human rights and an obstacle to their
educational development. The board directs that staff shall be alert for any evidence of such abuse,
neglect or exploitation. For purposes of this policy, “child abuse, neglect or exploitation” shall mean:

H. Inflicting physical injury on a child by other than accidental means, causing death, disfigurement, skin
bruising, impairment of physical or emotional health, or loss or impairment of any bodily function.

I. Creating a substantial risk of physical harm to a child’s bodily functioning.

J. Committing or allowing to be committed any sexual offense against a child as defined in the criminal
code, or intentionally touching, either directly or through the clothing, the genitals, anus or breasts of
a child for other than hygiene, child care or health care purposes.

K. Committing acts which are cruel or inhumane regardless of observable injury. Such acts may include,
but are not limited to, instances of extreme discipline demonstrating a disregard of a child’s pain or
mental suffering.

L. Assaulting or criminally mistreating a child as defined by the criminal code.

M. Failing to provide food, shelter, clothing, supervision or health care necessary to a child’s health or
safety.

N. Engaging in actions or omissions resulting in injury to, or creating a substantial risk to the physical or
mental health or development of a child.

O. Failing to take reasonable steps to prevent the occurrence of the preceding actions.

Child abuse can include abuse by another minor and so may be included in incidents of student
misconduct.

When feasible, the district will provide community education programs for prospective parents, foster
parents and adoptive parents on parenting skills and on the problems of child abuse and methods to avoid
child abuse situations. The district shall also encourage staff to participate in in-service programs that deal
with the issues surrounding child abuse.

The superintendent shall develop reporting procedures, including sample indicators of abuse and neglect,
and shall disseminate the procedures to all staff. The purpose is to identify and report as soon as possible
to the proper authorities all evidence of child abuse or neglect. Staff shall receive training regarding
reporting obligations during their initial orientation and every three years after initial employment.

Classified and certified staff are legally responsible for reporting all suspected cases of child abuse and
neglect. A certificated or classified school employee who has knowledge or reasonable cause to believe
that a student has been a victim of physical abuse or sexual misconduct by another school employee shall
report such abuse or misconduct to the appropriate school administrator. The administrator shall report to
the proper law enforcement agency if he or she has reasonable cause to believe that the misconduct or
abuse has occurred as required under RCW 26.44.030. Under state law staff are free from liability for
reporting instances of abuse or neglect and professional staff are criminally liable for failure to do so.

Staff need not verify that a child has in fact been abused or neglected. Any conditions or information that
may reasonably be related to abuse or neglect should be reported. Legal authorities have the responsibility
for investigating each case and taking such action as is appropriate under the circumstances.

I HAVE READ AND UNDERSTAND POLICY NO. 3421.

Signature Date / /




Policy No. 5253

Maintaining Professional Staff/Student Boundaries

Purpose

This policy provides all staff, students, volunteers, and community members with information about their role in
protecting children from inappropriate conduct by adults. This policy applies to all district staff and volunteers. For
purposes of this policy and its procedure, the terms “district staff,” “staff member(s),” and “staff” also include
volunteers.

General Standards

The board expects all district staff to maintain the highest professional standards when they interact with students.
District staff are required to maintain an atmosphere conducive to learning by consistently maintaining professional
boundaries.

Professional staff/student boundaries are consistent with the legal and ethical duty of care that district employees
have for students.

The interactions and relationships between district staff and students should be based upon mutual respect, trust, and
commitment to the professional boundaries between staff and students in and outside of the educational setting, and
consistent with the educational mission of the district.

District staff will not intrude on a student’s physical and emotional boundaries unless the intrusion is necessary to
serve a demonstrated educational purpose. An educational purpose is one that relates to the staff member’s duties in
the district. Inappropriate boundary invasions can take various forms. Any type of sexual conduct with a student is an
inappropriate boundary invasion.

Additionally, staff members are expected to be aware of the appearance of impropriety in their own conduct and the
conduct of other staff when interacting with students. Staff members will notify and discuss issues with their building
administrator or supervisor whenever they suspect or question whether their own or another staff member’s conduct
is inappropriate or constitutes a violation of this policy.

The board recognizes that staff may have familial and pre-existing social relationships with parents or guardians and
students. Staff members should use appropriate professional judgment when they have a dual relationship to students
to avoid violating this policy, the appearance of impropriety, and the appearance of favoritism. Staff members shall
pro-actively discuss these circumstances with their building administrator or supervisor.

Use of Technology

The board supports the use of technology to communicate for educational purposes. However, when the
communication is unrelated to school work or other legitimate school business district staff are prohibited from
communicating with students by phone, e-mail, text, instant messenger, or other forms of electronic or written
communication. District staff members are prohibited from engaging in any conduct on social networking websites that
violates the law, district policies or procedures, or other generally recognized professional standards. This prohibition
includes prohibiting staff from “friending” and/or “following” students on social media.

Staff whose conduct violates this policy may face discipline and/or termination consistent with the district’s policies
and procedures, acceptable use agreement, and collective bargaining agreements, as applicable.

The superintendent/designee will develop protocols for reporting and investigating allegations and develop procedures
and training to accompany this policy.

I HAVE READ AND UNDERSTAND POLICY NO. 5253

Signature Date / /
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